	WSB University



	Field of study: Management

	Module / course Documents in foreign trade 

	Educational profile: General

	Education cycle: II cycle studies

	Number of hours per semester
	1
	2

	
	I
	II
	III
	IV

	Full time studies

(L/C/lab/pr/e)
	
	
	
	20C

	Part-time studies

(L/C/lab/pr/e)
	
	
	
	


	LECTURER
	Michał Wojtaszek PhD

	FORM OF CLASSES
	Classes

	COURSE OBJECTIVES


	Acquiring knowledge in the area of document used in foreign trade and their usage in international business, supplemented with an outline of the Incoterms system in this field.
To familiarize the students with the basic documents involved in foreign trade

	Course objectives
	References to course objectives:
	Description of educational results  
	Verification of educational results

	
	Field-related learning outcomes 
	Area-related  learning outcomes 
	Knowledge

	DocFoTr_K01
	Z2_W14
	S2A_W07
	Students possess knwoledge required to function within different business contexts depending on mode of transport and geograhical circumstances.
	· test of skills and knowledge involving case studies based on authentic examples in the industry 

	DocFoTr_K02
	Z2_W14
	S2A_W07
	Students have knowledge relating to documents and Incoterms 2010
	· test of skills and knowledge involving case studies based on authentic examples in the industry 

	DocFoTr_K03
	Z2_W14
	S2A_W07
	Students know to utilize necessary types of foreign trade documents and know which documents are usually required by customers, the requirements for various documents and how to fill in these documents correctly.
	· test of skills and knowledge involving case studies based on authentic examples in the industry 

	Abilities

	DocFoTr_A04
	Z2_U07
	S2A_U06
	Students are able to utilize knowledge of standard documents to facilitate international logistic business within & outside of the UE.


	· test of skills and knowledge involving case studies based on authentic examples in the industry 


	DocFoTr_A05
	Z2_U07
	S2A_U06
	Students are able to select the appriopriate document depending on situation Awarness of the exists in international foreign trade protocols.
	· test of skills and knowledge involving case studies based on authentic examples in the industry 

	DocFoTr_A06
	Z2_U07
	S2A_U06
	The students are able to identify, understand and utilize documents from different systems within international business to initiate, executive and maintain logistics operations.
	· test of skills and knowledge involving case studies based on authentic examples in the industry

	Social competences:

	DocFoTr_S07
	Z2_K02
	S2A_K02
	Student developing the ability of working in a group in international contexts
	· discussion

· case study

	DocFoTr_S08
	Z2_K02
	S2A_K02
	Student have Increased team work skills
	· discussion

· case study

	Students’ workload  (in didactic hours 1h did.=45 minutes)** 

	Full- time

Participation in lectures = 

Participation in classes = 20h
Preparation to classes = 

Preparation to lectures = 15h
Preparation to an examination = 15h
Project tasks =

e-learning =

Credit/examination = 2h
others  (indicate which) = 

TOTAL: 52h
ECTS points: 2
Including practical classes:2
	Part-time

Participation in lectures = 

Participation in classes = 

Preparation to classes = 

Preparation to lectures = 

Preparation to an examination = 

Project tasks =

e-learning =

Credit/examination =

others  (indicate which) = 

TOTAL:

ECTS points:

Including practical classes:



	PREREQUISITES


	Basic knowledge of rules governing foreign trade.

Familitary with the basic English expressions related to the industry

	COURSE CONTENT

(Division to contact classes and e-learning)

	Contact hours:
Students shall be taught on matters covering, but not limited to:

· Types of documents 

· Freight documents

· Insurance documents

· Inspection documents

· Banking / payment documents

· Transport documents:

· Sea transport documents

· Road transport documents 

· Air transport documents

· Incoterms 2010

During the classes students shall be confronted with case studies, authentic sources.

E-learning: Not applicable

	LITERATURE

(compulsory reading)


	· Douglas A. Schuler, Karen E. Schnietz, L. Scott Baggett, Determinants of Foreign Trade Mission Participation: An Analysis of Corporate Political and Trade Activities. Business & Society 2002, vol. 41, 1. (Sage Journals)

· Dictionary of international trade. Key definitions of 2000 trade terms and acronyms. Ed. Olegario llamazares. http://globalnegotiator.com/files/dictionary-of-international-trade.pdf 

· Wu Lily, Export and Import procedures documentations. https://www.academia.edu/28775423/Export_and_Import_procedures_documentations 

	OPTIONAL LITERATURE
	· Dictionary of International Trade, 9th Edition Paperback, 2010 by Edward G. Hinkelman 

· International Business Transactions. Risk Analysis and Tools for Risk Management Kindle Edition by Edgar o.Univ.-Prof. Dr. Topritzhofer (Author) 

· Building an Import / Export Business Paperback, 2007 by Kenneth D. Weiss 

· Mastering Import & Export Management Hardcover, 2012 by Thomas A. Cook (Author), Rennie Alston (Author), Kelly Raia (Author) 

· How to use international commercial terms in the contract of sale? Kindle Edition by Jevgenijs Latisevs 

· A Short Course in International Trade Documentation Paperback, 2001

· Export/Import Procedures and Documentation Hardcover, 2010 by Thomas E. Johnson, Donna L. Bade
· Incoterms® 2010 Paperback – October 1, 2010 by ICC Chamber of Commerce.

	TEACHING METHODS

(Division to contact classes and e-learning)
	Contact hours:
Issues are presented by the Instructor and discussed with students during analysis, problem solving and case study sessions.

E-learning: Not applicable

	TEACHING AIDS
	Multimedia presentations, authentic documents

	PROJECT

(if implemented in the framework of a classes module)
	Not applicable

	METHOD Of ASSESSMENT

(Division to contact classes and e-learning)
	Written test of abilities and knowledge – credit with a grade

	FORM AND CONDITIONS OF ASSESSMENT
	· The test is divided into sections with selection, open cloze and description assignments. 
· The condition of obtaining credit is obtaining a positive grade from all forms of credit provided for in the curriculum, taking into account the quantitative criteria of assessment set out in the Framework Student Evaluation System at WSB University


* L-lecture, C- classes lab- laboratory,  pro- project, e- e-learning

